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Writing an analytical report J^ jiJ& ^ 



• When you write analytical reports, you use expository writing skills 
- that is , you explain ideas and illustrate those explanations by 
providing facts, examples, and descriptions . examples: 

Laboratory reports , book reports , and article summaries . 






• Active reading strategies : aiuw s*ij*« **#»>-» 

Must read about the topic from a variety of sources. Active reading 
strategies means : practicing strategies that help you understand 
concepts . and active readers "'mark up 7 ' their materials as they 
read (underline, highlight, and write questions and notes in the 
margins. 

; cr J3U 4Jls£]) S*!jj&]! 4_iajjIj1uiI j . A^jJUa jjLua^ £)-* Pj_Jaj^! q£- !jj&j £)) ua 
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In particular, they : y* 4&*il\ S* Ijilti o^j^aaJI 4aj ^k-j 

1. Focus on the main ideas and controlling ideas in a reading 
passage. S^ljiil to J£&\ J& iJ^A\ j l^uij\ J£&\ Jc j^j^l 

2. Identify facts, statistics, explanations , and examples that 
support the main ideas. ^Uj^LSI j CjUUaaVI j jjjUaJI ajjsj 

3. Note keywords , topic-specific terminology, and definitions 
provided in the reading. £>*>*JI cjUJ]*^ j t V-ajjil cjUi£Jl &aV 

4. Note names of important people or groups involved in the 

topic .Pj-^J- 4 ^ cf£ 4£jLuL&3) ljIc-ja^a^ jl (Joa^-oSI (jjiUll f.LajJ$\ ia^V 

5. Identify interesting or important historical background 
information .f»UiAiU hjAa!\ j <u$a1\ 4-£jjUJI ^aisJl J& iJj£ii! 

6. Look for similarities and differences in various sources about 
the same topic. Jj^ tejZ* jJUa-« o-« u&Z^iSj <uUI *L*jV >&l 

• Credible websites : 

A credible source consistently reports information in an accurate 
and complete manner. 

One clue to the credibility of a source is the "expertise 7 ' of the 
author , which you can identify by looking for information about 
the author's training , education , or experience. 

c_ul£]| c_ujAj fjl U^J (j\ O^AJJ fc-iiliD dj^i) (jib J jJj-oa]| 4_jJJ!.iuxa ,Jfr .i^lj JJj 
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First , look at the homepage of the site . to find the homepage, 

delete the words in the website address (the URL) after the domain 

name (e.g., .edu,.com) . 

you can also type an author's name into an online search engine 
such as( Google - yahoo that finds specific information across the 
www). Then , open a few of the items displayed . in this way, you 
can learn about the writer's professional background , research , 
and or publications . 

j^Iaj ^ail J*M' j' J^J* i'"\^\\\ tiSj-a-a ^i cjJLill ^ui) <^& <*.■»■/. <ji • 'k*....*. LajS 



URL (website address) 

Domain( source ) 
edu = education site tr 4 ^ £j* 
gov = government site tr*j^ £*>* 
org = organization site ^ \ft » jS>» 
com = commercial site <ij^ £■*>• 






If the domain is .edu , .gov , or .org , it probably is credible . other 
sites can be credible , too, but you need to assess them carefully. 

• Library resources : ^lujij- 
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When gathering information for an academic paper , do not limit 
yourself to the internet . after you have chosen your topic and have 
completed a preliminary internet search, your next step is to visit 
your campus library. Libraries house many materials that you 
cannot access on the web. 

1. Print materials , such as : W>*k <U1aIj AcUiJI j!j^» 

- Books sh 2 ^ 

- Reference materials . ^j**j^ J b^ 

- Current and past issues of professional journals , 
magazines, and popular academic magazines. 

.^bjjuil! 

- Materials that are placed on reserve by college instructors . 

AJ£|) ^j-Ia JjS (> labial £ajaS t$x^a j ^L <^l JJjaJI 

2. Multimedia materials such as : J^ Sjjjx-JI IijL^I 

- Videos, CDs, and DVDs. 

• Acronyms in academic writing : 

When discussing diseases , acronyms are often used . acronyms are 
short words made up of the first letters of several words or their 
parts to form one name . ex : AIDS (acquired immune deficiency 
syndrome) . 
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In academic writing , the convention is to use the full name of a 
term or organization the first time it appears in a report article , 
followed by its common acronym in parentheses . then , when it is 
mentioned again , the acronym is used by itself . 

Ex : the national institutes of health (NIH) recently 

test a vaccine . NIH hopes months. 

^ *-'<; dJJ Uu j jlnaJ&yi f*J J-aliJl f-utfl ^Vkm j *4_j!.b 4_wjJI£V! 4_jU&! ^ 

• Essay development for analytical reports 

You must carefully examine something - like a disease - to fully 
understand it . writers often analyze the causes, reasons, effects, and 
factors related to what they are writing about. 

. (iflnfftj ALjjj^I j^U*1\ j jIjVI j ljUwiVI 






Exercise 10 page 65 is important ( thesis statements) . 

Thesis statements ^^^ topic ^^^ controlling ideas . 

And for each controlling idea , list one or two questions you expect 

to be analyzed and answered in the body paragraphs. 
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Defining : 

When you write academic assignments, include definitions and 
explanations to show your understanding of the material and to 
help your readers better understand your ideas. 

Definitions of key terms often occur in the introductory and 
background paragraphs of academic papers because writers want 
to provide readers with basic information to understand the topic. 

Power grammar : 

- Using sentence-level definitions with key terms :- 
A sentence-level definition of a noun usually has 3 parts : 

1. The term being defined. 4-^j*j J b^t £\h < s\<\\ \ 

2. A verb (often to be : is / are). ljj% Sjtej J** 

3. A noun phrase that includes :<> ljj^hj V»—VI <tU»Jl <u« 

a. The category the term belongs to . 

*tU.»,>tt LgJ jjxj ^) 4JaJ) 

b. Details that separate the term from other terms in the 
category. tij^V) CjUfo^^l j ^Uimall £jj J^a&J ^1 Jj^Uill 

Ex : page 74 
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Power grammar : 

- Using definition structures to provide key terms and 
definitions : ^u^t j cjUIIa^l ^c-jj Jil\ <&^£\ <jSt*fM 

In addition to a sentence-level definition, other structures 
can be used to provide definitions of important terms in 
your writing . the following table illustrates some of those 
structures . page 76 

lilH (jluu ^-iajJ <-5 -SUlH JjJaJl .4jU£il <_ji <Lag_a --.1-vtU.^^tt CjLLjxj ajJ&3 

Power grammar : 

- Using your own words in paraphrases : 

^Lu^l Sjlcl ^i 4. ^LualiJl CjUI^I fhVm.l 

Following are some techniques you can use to help you 
paraphrase . if you use only one of these techniques when 
paraphrasing, you have not paraphrased effectively . 

1. Change a word form from one part of speech to 
another.( !&» J*£ Jl ^U) j*l Jl £jj <> 4*lsll £jj jjjxj 

2. Use synonyms. ^IaMjSaII ^lJii«l 

3. Change numbers and percentages to different forms. 

4. Change the word order (e.g: from active to passive or 
opposite. 

(j-sxSij j j(j-><>u yiiA ^i ^»jkAii ^^La &a y!±A a^isi\ <-^> j*^ 

5. Use different definition structures. 
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6. Use different attribution signals 

Jliu£U 4iHLa cjUIS j\ CAjlSA ^Vm.l 

7. Change the sentence structure, and use different 

Connecting WOrds. 4 ^^ lajj CjIjJI ^.laaui! j 4l«aJl <-u£jj jjjxj 

8. Do not change key terms or proper nouns. J*l V 
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